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List chronologically starting with present or last job held, which includes your full-time, part-time job and apprenticeship;
please also include your period of military service, if any.
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EMPLOYMENT RECORD
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Name Present Title & Company When was he/she your supervisor? Present Contact No.
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FAMILY RECORD If you have any relatives working in hospitality industry, please clarify in the corresponding space
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Mark with a “v” No | Yes Comments

Z &84 Background Information

PRI AN S B PR AATIR? 25, 151 B b s AT [A]o
Have you ever worked for any Harrow International School? If yes, please indicate
location and length of service.

B A RBINAAERS BB RATIR? B4, IR
Do you have any relative/friends working in Harrow International School? If yes,
please indicate department and position.

MR BA, HRAFR.
Have you ever been discharged from employment? If yes, please indicate the
reason.

B ATERRL ATBEh B s e R ?
Have you ever had any record of crime conviction, administrative detention or
punishment?

AT R ARIUAE B 220 A SR AR — 2

May we contact your present employer regarding your qualifications and character?

2 & Personal Health

S A AR RS MHAGLAOARSCHR, n: WLk OBERSE? A, BT
Whether you've suffered from any diseases related to the job you're applying for e.g.
hypertension, cardiopathy, etc. If yes, please specify.

RENFINRAEFWITE? 56, HiFR.
Have you had any working experiences that might cause occupational diseases? If
yes, please specify.

e A AE WA HA AT R AR A SR R B AR kR i 30 R ?

WA, TR,

Did you suffer any on-job injuries or take any sick leave more than 30 days? If yes,
please specify.

RGP LR L? 5F, HiER.
Have you had any experiences(s) of psychosis or drug abuse?
If yes, please specify.

BB AE BB AT N IN CASE OF EMERGENCY, | AUTHORIZE THE SCHOOL TO CONTACT:
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| declare that the information given in the course of my application and in this form is correct and complete to the best of my knowledge.
| understand that withheld any information that would, if given, affect my application unfavorably. | understand that if any information
supplied in this form is found to be inaccurate or untrue, | will be liable for termination. | authorize you to obtain from my former
employers any information they may have concerning my performance and employment record. It is an offence to apply for this role
if the applicant is barred from engaging in regulated activity relevant to children.

AT O B F BRI S S NG BB (PICS) |, I RS HRIE AL BE AN N Bcdl o BB AR - ) 53 405 Lok A N B df
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| acknowledge that | have read and understood the Personal Information Collection Statement (PICS) in the Appendix and agree to
the treatment of my personal data. | understand and agree to the transfer of my personal data outside mainland China. | acknowledge
and agree that some jurisdiction(s) where my personal data may be transferred to may not have in place data protection laws which
are substantially similar to, or serve the same purposes as, the applicable privacy laws of mainland Cina, if applicable. | agree that
this means that my personal data may not be protected to the same or similar level as that in mainland China, if applicable.
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Personal Information Collection Statement (PICS)

A NME BBEEFEH

INTRODUCTION

&

This Personal Information Collection Statement (“PICS”) applies to all job applicants and employees of Shanghai Harrow School For Children Of Foreign Nationality.
AN NEBULEFEY] ( “PICS” ) @I T Eifgng B AME N R T L AR IR SRIRE AR L.

As part of its relationship with you, the Employer collects and processes any personal information about you. The Employer is committed to being transparent about how
it collects and uses that information and to meeting its information protection obligations.

ENSERAMN 8, JEEREM A RERERDNAE S TR HEA S B s URFHES, I AT HAS SRS L5

COLLECTION OF PERSONAL INFORMATION

BEMNER

The Employer collects a range of information about you in connection with your relationship with the Employer. This may include, but is not limited to:
EEBEARESREEXRRN—RIGEE. X RAFHREART:

. personal details including but not limited to name, address and contact details, including email address and telephone number;
. MAFAFEE, GFERRTS . LR R 7, R 0L 165 i

details of your qualifications, skills, experience and employment history;

BBk Bife. SRATIEL I EME R,

information about your past and current level of remuneration, including benefit entittements; and

AR BN ETH A MES, SEAREFMBCH:

information about your entitlement to work in the host country.

AREPIFRLAENERRXRGXR TEZIERER .

This information is collected from you when you decide to apply for a job, enter an employment relationship with the Employer, terminate your employment with the
Employer or request to utilize a service offered to its subsidiaries. The Employer may collect this information about you, with your consent, when required by applicable
law. The information might be contained in application forms, CV’s or resumes, obtained from your passport or other identity documents, collected through interviews or
other forms of documents or consent.

REEERERERW L. 5RFERMCR. Lib5REMRACRBEUTHFA A REMRS MR, EEANERERIELT, SEBRR, RET DR LERN
fEE. XUEETRESERIER, W, SN RS S EA b 3RS, 72 sl e s UE 4 17 & F ik .

You agree for us to collect personal information about you from third parties, such as references supplied by former employers and referees. We will seek information from
third parties only once a job offer to you has been made or with your consent.
TR ERATIEE =TT RN NGB R, Bl e S N IREEHEIEE . NAEME R TSR EMEER, RIOASmE=77FREL.

Information will be stored in a range of places, including on our recruitment portal, in HR management systems and on other Employer’s systems including email. Information
obtained on physical copies will be stored in a lockable document storage cabinet to protect its confidentiality and security.

B — RAIHN T, BRI M5 AR EEE RGN AR E RS, BRI, BT R NS B A nT LB SR R, DR
FOHN B R 2 A

USE OF PERSONAL INFORMATION

MNEERERA

The Employer may collect, use, or process information where necessary: a) to consider your application at your request before entering a contract with you; and b) to
perform its obligations under an employment contract or agreement with you, or other request or transaction requested by you. In some cases, we may need to process
information to ensure that we are complying with legal obligations. Failure to supply any personal information requested by the Employer may result in the Employer being
unable to process your employment application.

Je R DIE LR YR A BACIEE: &) ESERITGRZH, WREERERFZEER R, U b) BAT 5T R R B SO0 R 8 L5, R A2k .
FEFLCHE BT, TRATHT e 75 2 AL (S B DU IR IRA T S 5% o R BEIR AR R ZORAVEM A ANME BT R S 8UR £ RS TIERE.

The Employer has a legitimate interest in collecting and using personal information: a) during the recruitment process and for keeping records of the process; and b) during
your employment with the Employer and for keeping records after termination of your employment with the Employer.
JEAELL R B R AN NG B R SEM R a) RIS IR ERICR: b) EERET RN, DL R E& LRI R G RS,

The collection and use of personal information are essential in connection with the conduct of its human resources and business functions. The Employer uses such
personal information for:

WA P NS B X T A BRI S G Z F R E T i BB AE R T

Managing the recruitment process;

(ERLEE MRS

Determining eligibility for employment or engagement;

i 7 L I A

Managing employees’ work-related benefits and performance management;

R 53 T A AR A AN SR B

Maintaining our Employer, family of schools, employees and students’ security, health, and safety, including the performance of internal audits or investigations;
PEPPATME L . FRFRE. R TAN AN 24 (AR, G4RIEAT A e v i 7

. Complying with labour and employment statutes and other appliable law; and

o Sy 55 B A VE R DL H A S VR LR

. Monitoring recruitment or employment related statistics to carry out its obligations and exercise specific rights in relation to employment.

o IEHURESEENL ARG S, BUBAT IS IRAT A S AT SR B AR BUR .

DISCLOSURE OF PERSONAL INFORMATION

MNERBBE

All personal information held by the Employer will be kept confidential, but the Employer may, where such disclosure is necessary to satisfy the purpose, or a directly
related purpose, for which the information was collected, provide such personal information with the following recipients:

JEEFA WHTA NG BACRORE, (FRRY T R A B0 B BB EAR ¢ BT AT 0 SRR, i AT DA DU R B SR AR AR R

Asia International School Limited, its family of schools, its subsidiaries and affiliates;

Agents or third party service providers who provide administrative, computer or other services to the Employer; and
Public and Governmental Authorities.

EIHE R B BRA T FIT IR AR LT A mU R & A 7 5

Tl e ESR TR T RLEO A IR 5 AR BN EE =07 IR SRk DL

AFLRBUF 4 S .

We may also need to share your personal information as required to respond to lawful requests and legal processes; to protect our rights and property and those of our
agents, customers, and others, including to enforce our agreements and policies; and in an emergency, to protect the Employer and the safety of our students, schools,
and employees or any third party.



FRATAT R 5 B IS B M AN, DA S RANEHAR s GRAPBATEL R BATIRILN L F FSAR N ROARIANS 7™, BIE AT R I ONECE; £5
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PROTECTION of PERSONAL INFORMATION

MNEBRP

We take the security of your information seriously and properly in accordance with the requirement of the law. We have internal policies and controls in place to ensure
that your information is not lost, accidentally destroyed, misused or disclosed, and is not accessed except by our employees in the proper performance of their duties.
FATANEXFFEIE B 224, I RIEHER Z B AT . AT E T A MECERERIEE, URARENEEAS TR, BIMER. WA EUREE, BRAERNTmM R TA TR
THATERS, BNV R EE .

If your personal information is shared with a third party, the Employer will require that the third party use appropriate measures to protect the confidentiality and security of
your personal information.
WMREWA NGB SE =I5, e REREE =77 RIGE Ui AR A NG BB R 22 41k

The Employer will only retain your personal information for the duration necessary for the purposes of processing as identified by the Human Resources Department,
unless there is a legal requirement to maintain it for a longer period.
J 2 U N BEIR AR 72 1A AR 2 () P 85 (I () 9 AR BRI N B 2 BRARIR R AR B BE K ]

YOUR RIGHTS
R EIBUR
As an information owner, unless otherwise specified by this notice or laws, you have the right to:
TERBEIRES, BRAEABMBGEE DS ANE, HUEGR:
. access and obtain a copy of your information on request;
FRAE B SR Uy 17 ISR (15 B =
rectify or correct inaccurate or incomplete personal information;
2 IEBE IEAHER BN e A N1 B
require the Employer to submit your personal information to yourself or a designated person; and
FORJE B EA NG BIRC A B A CeidiE N M
object to the collection, use or disclosure of your information at any time.

o ROWEARMIIN R M R S S .

If you would like to exercise any of these rights, please contact the Human Resources Department at HR_Recruitment@harrowshanghai.cn .
AR T SRR, @ LU R 7 R A IR PEEL: HR_Recruitment@harrowshanghai.cn .
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